KR
Do You Need My Help Ltd

Virtual Business Support Services

*Diary Management
*Meeting Management
elnvoicing

VI RTUAL «CreditControl
ASS' STANT sTelephone answering service

sTravel Arrangements
eEventManagement
eCustomer Liaison

sTranscription Services - Digital

*HR Administration

*Proof Reading

VIRTUAL NI

*Copy Typing

ADMI NISTRATION *Preperation of Training Documentation
*Powerpoint Presentations
eDissertations

sAnyother admin task you can think of!

sFree healthcheck on all current contracts of employmentand
employee handbooks

sTelephone Advice Line

HUMAN eDevelopment of policies and procedures
*Training for managers on policies and procedures

RESOURCE eleadership training

*Coaching

VIRTUAL

sQutsourced book keepingservices for UK Businesses
elnvoicing Services
*Bank Reconciliation

VI RTUAL *VVAT Invoice entry
ACCOU NTANCY *Monthly evaluation and reports on accounts

*ManagementReports
*Preperation of financial statements
*SAGE Software used

If you are interested in our services then please call us on 0121 288 5251 or 07789004374 or
alternatively email info@doyouneedmyhelp.com



